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Skyward Online Assignment
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Create an Online Assignment
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Open one of your classes in Skyward Gradebook

2. Click the Other Access tab… select Online Assignment Templates
(


3. Click the Apply Filter button… click the Add button
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Name: Type a name/title for your test (Civics: Unit 3, Math: Chap 2, etc.).

5. Description: Type the directions for your test.


6. Check the boxes that match your preferences:

(
Random Questions: Shuffle the questions order for each student.
(
Auto Score: This will correct the test and enter the score in the gradebook.
(
Show Correct Answers: Displays the answers after the test is completed.
(
Questions per Page: [100] Number of questions displayed on each page.

7. Click the Save and Add Questions button


8. Select the Question Type: multiple choice, true/false, etc.

9. Enter the question in the Question textbox


10. Enter the possible answers… place a checkmark next to the correct answer


11. Click the Save and Add Another button… repeat steps 8-11 for each question

12. When you are finished with your last question, click the Save and Back button

13. Click Save and Back again… click the Back button

14. Congratulations! You created an online assignment template. Now you have to assign the online test to a class.


Post an Online Assingment to a Class

1. In My Gradebook, select one of your classes


2. Click the Assignments tab… select the Add Assignment option
(


3. Enter the assignment Category and Description information
(

4. On the right, click Options… Copy from My Online Assignment Template


5. Select the assignment template… click the Clone to Assignment button


6. Click the calendar icons 
to set the assignment Start/Stop dates/times


7. Click the Save and Back button… click Save and Back again


8. Congratulations! You have created and posted an online assignment.

Add a Picture to an Assignment Question


1. Use Google Images to find a full-size image
(





2.  Right-click the address of the image… select the Copy option
(











3. Click the Other Access tab… select Online Assignment Templates
(

4. Select the assignment… click the Edit button


5. Select a question from the list… click the Edit button

6. At the end of the question, type <br>… this will give space after the question


7. Type this code… <img src=

TIP: The code tells the browser the location of the “image source.”


8. After the equal sign, paste the address of the image you copied from Google

TIP: The code will now look like this: <img src=http://images.com/image.jpg


9. After the image address, type the > (less than) symbol

TIP: The code now looks like this: <img src=http://images.com/image.jpg>

Resize? <img src=http://images.com/image.jpg width=“50%” height=“50%”>


10. Click the Save and Back button… click Save and Back again


11. Click the Back button to return to the gradebook

TIP: When you edit an assignment template, it will not change any assignments that were previously assigned to your classes. For example, if you assign an online test and later add a picture to the assignment template, students will not see the picture on their test. To make it appear, the assignment must be deleted from the class gradebook, then added again.
How do students take the online assignment?

1. Log into Family and Student Access… click the Current Assignments link
(


2. To begin the assignment / quiz, click the Answer Questions link

Common Assessments: Clone Assignments


1. Open one of your classes in Skyward Gradebook

2. Click the Other Access tab… select Online Assignment Templates
(


3. Click the Apply Filter button


4. Click the Clone from Another Teacher button


5. In the upper-right corner, click the Filter Options button


6. Change Number of Records to


7. Click the Apply Filter button

TIP: At this time, the “Template Name” search box does not work properly. To locate the correct online assignment, use the navigation arrows: 


8. Select the desired template… click the Clone Template button


9. Name: Type a name/title for your test (Civics: Unit 3, Math: Chap 2, etc.).


10. Description: Type the directions for your test.


11. Check the boxes that match your preferences:

(
Random Questions: Shuffle the questions order for each student.
(
Auto Score: This will correct the test and enter the score in the gradebook.
(
Show Correct Answers: Displays the answers after the test is completed.
(
Questions per Page: Number of questions displayed on each page.


12. When you are finished, click the Save and Back button… click Back

TIP: The template has been cloned, now add it as an assignment…


13. Click the Assignments tab… select the Add Assignment option
(


14. Enter the assignment Category and Description information
(


15. On the right, click Options… Copy from My Online Assignment Template


16. Select the assignment template… click the Clone to Assignment button


17. Click the calendar icons 
to set the assignment Start/Stop dates/times


18. Click the Save and Back button… click Save and Back again


19. Congratulations! You are ready to give a common assessment.

Analyze Student Responses by Question

1. On the Gradebook screen, click the online assignment header
(


2. Hover over the Report button… click Online Assignment Reports
(

3. Next to “Report Type,” select Online Assignment Analysis… click Print


4. A PDF report will display how every student answered each question.














