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Create Your Google Account

TIP: Already have a Google Account? Go to the next page.

1. Go to the Google Notebook website: www.google.com/notebook


2. Click the No Google Account? Sign Up link
(
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Create a Google Account by entering the following information:

( Enter your email address

TIP: You must be able to access your email account from school.

No email address? Enter your username + @mailinator.com

Example: jthompson@mailinator.com

( Enter a password

( Make sure the Remember me on this computer. box is checked
(

( Remove the Enable Web History. checkmark
(

( Type the Word Verification code

( Click the I accept. Create my account. button
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If you used mailinator.com as your email account, do the following:

1. Go to: www.mailinator.com
2. Type your username in the Check your inbox! field
3. Click the go button
4. Click the Google Email Verification link

5. Click the verification link


6. A message will appear: “Your account is now activated.”


7. Click the Click here to continue. link
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Click the Continue to your Notebooks link
(
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Click the My first notebook link
(


10. On the right-side of the notebook, click the Tools button


11. [image: image25.png]Fle Edt View Favortes

Q- O B

@ veson Al
{3 My Documents
2 1y computer
Ly ompter



Select the Rename notebook option

12. Type a name/title for your notebook… click the OK button

13. Congratulations! You are ready to document your research.

 “Clip” Text into Your Google Notebook

TIP: Make sure the Google Notebook icon appears in the lower-right corner.
(

TIP: If it does not appear, you may need to click the browser extension link on your Google Notebook page.


1. Did you find important information on a website? Highlight the text

2. Right-click the highlighted area… select Note this (Google Notebook)
(












3. Your clip opens in Google Notebook in the lower-right corner

TIP: If you are asked to login, type your email and password. Make sure the box next to Remember me on this computer. is checked.
(


4. Use the comment section (bottom gray) to add personal information to the clip. For example, you may want to reminder yourself why you added this content or summarize the content in your own words.
(

5. Continue searching for content… repeat Steps 1-3 to add more information

Additional Notebook Options
1. To view the full-size notebook, click the Open in full page link
(




2. On the right-side of the notebook, click the Tools button... Show note details

TIP: When you click Show note details, an additional line of text will appear under the web address of each note indicating the date added and edited.
(

3. To make an additional notebook, click the Create a new notebook… link


4. To move a note up or down in the notebook, click and drag the left handle
(


5. To move a note to a different notebook, click the right pull-down arrow

( Select the Move option

( Select the desired notebook… click the Move button


6. To label your notes, click the Add labels link at the bottom of your note
(

7. To print your notebook, click the Tools button… select Print
Add Your Notebook to the Drop-Off Folder

1. Click the small Notebook icon… click the Open in full page link
(




2. Minimize all of your open windows (you should see your desktop screen) 
(


3. Double-click the My Computer icon… double-click your (X:) drive icon


4. From the bottom taskbar, click to open your Google Notebook window


5. On the right-side of the notebook, click the Sharing options link
(


6. At the bottom of the yellow section, click Yes… Publish this notebook


7. Click the Save Settings button… your notebook should now be in yellow


8. On the right-side of the notebook, click the view link
(







9. From the address bar, click-n-drag the
icon to your (X:) drive in the taskbar
(

TIP: Your (X:) drive window will open… drop the shortcut into your folder.








10. Right-click on the shortcut icon… click the Rename option
(


11. Type the following: your last name, first name – notebook title… press Enter

TIP: For example, Bart Simpson’s shortcut would look like this. (






12. Right-click the shortcut icon… click the Copy option




13. Click the Address bar pull-down arrow… select the (Z:) drive
(


14. Double-click the PD Folder… locate your teacher’s Drop-Off folder


15. Locate the correct Trimester/Quarter and class period “Block”


16. Right-click in the folder window… click the Paste option


17. Congratulations! You’ve added the notebook to your teacher’s Drop-Off folder.






jthompson
















