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Creating Audio CDs
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Prepare the Audio File for Burning
1. Insert a blank CD into the computer CD tray

2. Locate the audio file(s) you want to burn to a CD


3. Right-click the audio file… click Send To… select CD Drive (D:)
(

TIP: You computer must have a “writeable” CD drive to burn CDs.






4. On the Address box, click the pull-down arrow
(







5. Select the CD Drive (D:) option
(




6. The CD Drive window will appear

TIP: Notice the audio files are displayed with a download arrow. This indicates that the files are ready to be written to the CD.
(








7. On the left-column, click the Write these files to CD link
(


8. Type a name to label the CD… click Next


9. Select Make an audio CD (for standard audio CD players)… click Next



10. Windows Media Player will automatically open

TIP: The Burn List will appear on the right-column. 
(




11. In the bottom-right corner, click the Start Burn button
(

TIP: The CD will automatically eject when the burning process is complete.












